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1 Introduction

O contentandcode

10rgChart web part for SharePoint 2007 allows you to create organisational and departmental
charts with information pulled from SharePoint’s User Profiles or a customised SharePoint list.

This user manual is intended for SharePoint users configuring the 10rgChart web part on their
Microsoft Office SharePoint Server 2007 or Windows SharePoint Server 3.0 bases sites.

1.1

Web Part structure

The 10rgChart web part contains three areas

1. Search Box

2. People Explorer

3. ChartView
Actions - Settings = View: HR~
M
_ : '/'- n Adrian Bushnell )
[= Adrian Bushnell -'1- Amsterdam
£ Rebecca Felila Jﬂ Director
Richard Lisker adrian.bushnell@showca...
L Matasha Smith T
Rebecca Felila h Richard Lisker
Landon P - London
Manager al Manager
jeramy.felila@showcase.l... richard.lisker@showcase....
| ' Natasha Smith
- - Coordinator
\ / \ .-u"! \ natasha.smith@showcas... /
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1.2 Toolbar

10rgChart has three drop down menus available:

e Actions
1. Print —Section 3.6
2. Save - Section 3.5
e Settings
Manager People - Section 3.3
Backup - Section 3.7.7
Restore - Section 3.7.8
Modify Direct Person View for Profile - Section 3.8.1
Modify Direct Person View for List - Section 3.8.2
e Views
1. Create View - Section 3.7.1
2. Modify View - Section 3.7.4

v b W N B

1.3 People Cards

Each account within your profile store or list will have a corresponding People Card. Each card
consists of a number of option elements which are identified below.

r —
Employee Details:

MName
lob Title
Department

Online presence Work Phone
E-mail

N yd

Lynwood Fitchette
- Manager

Profile image ¥ Accounts
= | (555)555-1013
lynwood.fitchette@showcase.local

=l

/1

ExpandfCollapse node

© Content and Code Ltd
www.contentandcode.com Page 4 of 56




G contentandcode

2 Configuring 10rgChart

2.1 Add the web part to the page

e Browse to the site where you have installed 10rgChart.
e  From the Site Actions menu, click Edit Page
Prioduck Test

g4 10rgChart

ITh\s Site: 10rgChart ;” |,0|
Produck Test ﬁ Search

Welcome w0 s v | My Sike | By Links < |

Yersion: Tou are editing the Shared Version of this page i Cheate
‘ﬁ Add a new library, list, or web pageto |
this website,
View Al Site Content: Product Test = 10rgChart
Edit Page
Documents Left I 2 Add, remove, or update 'Web Parts on
= Test - - #° this page. @
: 5} Add a web Part [TTi% Site Settings
Lists Manage sike setkings on this site,
Discussions
Sites
People and Groups
5] Recycle Bin

‘.r'-“

e Ona web part zone, click Add a Web Part

Product Test Welcome e S v | My Site | My Links ~ |
g4 10rgChart [This Site: 1OraChart =] P
Produck Test Search

5ite Actions ~

Exit Edit Mode 3¢

Yersion: vou are editing the Shared VYersion of this page

Wiew &l Sike Conkent Product Test = 10rgChart

Documents Left Right

= Test
5, add a Web Part [, add a web Part
Lists

Discussions
Sites

People and Groups

2] Recycle Bin

.." m_.m' .’H‘MOrW‘JWﬂJ‘uJ
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e Inthe Content and Code group, tick 10rgChart
e C(Click Add

) add web Parts -- Webpage Dialog x|

%, CC Team Site demo

@Add Web Parts to Left

Displays portlets from web sites using WSRP 1.1, ;l

Content and Code

A 10rgchart
This feature uplghds the 10rgChart web part, used for creating organisational and departmental
harts to i e your workforce,

[ o~ People Directory Search Filters
Provides web parts for searching and browsing people information from the User Profile Database

I P‘ People Directory Search Results
People Directory Search Filters

il

@anced Web Part gallery and optic-nB

(A |} cancel |

Note: Alternatively, you can and drag and drop the web part into the zone by

1. clicking on Advanced Web Part Gallery and Options
2. Once the Advanced Web Part gallery and options screen appears, select 10rgChart and
drag it to the desired zone.

4 AddWebParts x|

Browse =
Select the collection you want to browse.
Closed Web Parts (7)
CC Team Site demo Gallery (78)
Server Gallery (0)

Web Part List Filter

@ 10rgChart )
[ 1orgChartUserinfolist
3| Advanced Search Box

@ Announcements

Business Data Actions

I

Business Data Catalog Filter

i

Business Data Item

Business Data Item Builder

(i )

Business Data List

1 to 10 (of 76) Next

© Content and Code Ltd
www.contentandcode.com Page 6 of 56




e Click Exit Edit Mode.

Products Test
@@ 10rgChart

Products Test ﬁ Search

G contentandcode

Welcome (4 S0 See S ~ | My Site | MyLinks ~ |

All Sites

- | pel | Advanced Search

Site Actions ~

Version: You are editing the Shared Version of this page

(_Exit Edit Mode %)

View All Site Content Products Test = 10rgChart
Documents

= Shared Documents

= Departments

Lists 10rgChart
= Calendar

DTEEE Settings -
Discussions

= Team Discussion

Sites
People and Groups

Left

EL Add a Web Part

Right

EL Add a Web Part

edit = | X

|Seard’1 Chart

2]

This webpart is used to create organisational and departmental charts to
" help you visualise your workforce. To get started, Create View.

View: -

I.;-|T_|:c'.|rclaallin o “*"-—“\" e PP ’J"«AJ'"‘*."!

The 10rgChart web part has now been successfully added to the page. You can now create one or

more views of people within your organisation.
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2.1.1 Search

If you would like to enable disable the search feature as well as customising the amount of results
per page, follow these steps.

1. Click Modify Shared Web Part

Content and Code Team Site demao

Left

q,;i'\dd a Web Part

10rgChart edit ~
Actions - Settings - :'( Delete —
| |P | ‘-.;' E Modify Shared Web Part
Connections e
Announcements Export... wil apply

There are currently no active announcements, To add a new announcement, dick "Add new announcement™ below.,

= Add new announcement

Calendar edit -~ X
There are currently no upcoming events. To add a new event, dick "Add new event” below.

= Add new event

ey e

LSO N Y SRR W B e e

2. Inthe Search option, select and deselect Enable Search Result to enable and disable the
search functionality within 10rgChart.

JEL 3 NP

3. Inthe Search Result Page Size, enter the desired amount of results to appear per page.

© Content and Code Ltd
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2.1.2 Toolbar Options

To enable and disable the use of the 10rgChart Toolbar, Save as Image and Print functionality follow
these steps.

1. Click Modify Shared Web Part

Content and Code Team Site demao
Left

q,;i'\dd a Web Part

10rgChart edit ~
Actions - Settings - :'( Delete —
| |P | ‘-.;' E Modify Shared Web Part
Connections e
Announcements Export... wil apply

¢

There are currently no active announcements, To add a new announcement, dick "Add new announcement™ below.,

= Add new announcement

Calendar edit -~ X
There are currently no upcoming events. To add a new event, dick "Add new event” below.

= Add new event

ey e

LSO N Y SRR W B e e

2. Inthe ToolBar Options section, select Show Toolbar to enable the use of the toolbar within
10rghChart, or deselect Show Toolbar to disable the use of the toolbar within 10rgChart.

3. To enable and disable Save as Image option, select and deselect the Enable Save as image
option

4. To enable and disable Print Option, select and deselect Enable Print Option.

Toolbar Options )

Show Toolbar __-_)

Enable Save as image optian

¥ Enable Print option
-] Mame Links

Use the following path as the base for
Mame Links

Lﬂ"‘\ﬁ«"—‘“f |

© Content and Code Ltd
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2.1.3 Name Links

The following instructions will guide you through the steps to attach links to specified fields within
10rgChart.

To find the correct text information to enter as a name link, follow these steps.

1. Open Shared Services within Central Administration
2. Select User Profile and Properties > View Profile Properties
3. Select a property and select Edit

Resource Forest Account Name

Master Account Mame

= Contact Information

Assistant

rd‘u'cnrk e-mail -

Maobile phone (gi_-)
| Delete

Fax

Home phone

> Custom Properties

4. The text information required for the Name Link will appear within the URL after ?Name=

{_'.:'Edit User Profile Property - Windows Internet Explorer

@T\w—; - I@, htkpsf fecdemo)sspladming_layouts/EditProperty, aspx?Mame

File Edit Yiew Favorites Tools Help

s5ection=False

The same process can be applied to any user profile property.

© Content and Code Ltd
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5. Select Modify this view for the select/created view

Product Showcase = 10rgChart

Actions »+  Settings » View: |HR =
| |p| == | Accounts
s | Finance
3 ] m Adrian Bushnell - |
=" Adrian Bushnell -.-,' Amsterdam
£ Rebecca Felila b Director = IT
Richard Lisker adrian.bushnell@showca... s Organisation
L Natasha Smith T‘ == | Sales
| i4a Create View
| - . .
. . . Madify this View
Rebecca Felila h Richard Lisker L ty -
London ;- London
Manager _al Manager
jeramy.felila@showcase.l... richard.lisker@showcase....

Coordinator

]]_ ﬁ Natasha Smith

- =
\&

A \w Natasha.smith@showcas...

6. Under Properties, select the property which will be connected to the base link. E.g. If Name
is selected, the content within the name property will be searched via the URL provided as
the base link. If Email is selected, the information within the email property will be used
within the search.

il ksl st u
& @
” Do not display the people explorer pane
@ Properties
Select the people properties that you want to show or hide for this view, Available properties:
*Mandatory Property if Profile Picture is not selected mggﬁgeprhone Add = Up
Stlfilcc::li links LI < Remave Down

# Chart Layout

# Prgfile Picture

7. Select Name Links

@ People Card Width

# Online Presence

Select whether the name in the cards will be linked to user profiles (My Sites) [ Enable name links
or an alternative URL pattern
€ Use profile link from data source

= Use custom link defined in web part properties

Delete Ok Cancel

8. Select Use custom link defined in web part properties
9. Select Ok

© Content and Code Ltd
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10. Select Modified Shared Web Part

LT
&l Add a Web Part
10rgChart edit -
Actions = Settings ~ K Delete
| |P| U é Madify Shared Web Part )
Connections
i ] ) ] Chal
4 Set a view as default to help vou visualise your worldor Export... will &
Announcements edit = X

There are currently no active announcements. To add a new announcement, dick "Add new announcement” below.

- 4‘-5' d vavmﬂﬁw J\ et o i ' Y 'ﬂ"‘n\ . M’

11. In the Use the following path as the base for Name Links field, enter an application address
which will be used as the base to search. E.g.

http://www.bing.com/search?src=IE-SearchBox&FORM=IE8SRC&q=

[l Mame Links

Use the following path as the base for
Mame Links

(:lhttp:f.-’mwv_bing.u:u:urnfseart >

Append the following property to the
Mame Links

Name|

[=] Display Properties

I_l Retain Image aspect ratio | _ILI

[@ratacence | o Lo

12. In the Append the following property to the Name Links field, enter the desired profile

property which will provide a link to the search base. If the Name property is entered, the
information contained within the Name property will be used in the search.

)

© Content and Code Ltd
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Product Showcase = 10rgChart

Actions +  Setlings « View: | HR=
| |P| == Accounts
s Finance
B C Adrian Bushnell ), -
=+ Adrian Bushnell Y “Amsterdsm ='
r L . - | IT
‘; Rebecca Felila ) Director
Richard Lisker adrian.bushnell@showca... s Organisation
L Matasha Smith ]_J = | Sales
| &4, Create View
ity Modify this View

Rebecca Felila h Richard Lisker
London r London
Manager _al Manager

jeramy.felila@showcase.l... richard.lisker@showcase....

Coordinator
natasha.smith@showcas...

| ! Natasha Smith
- =
!.u\-. ] e

2.1.4 Display Properties (Styling 10rgChart)

The following instructions will guide you through the steps to use and link a Custom Web Part CSS
within 10rgChart.

1. To ensure that original 10rgChart CSS template isn’t modified, copy and rename the existing

CSS file (CC1OrgChart.css) located in C:\Program Files\Common Files\Microsoft
Shared\web server extensions\12\TEMPLATE\LAYOUTS\CC10OrgChart\Style

2. To change the profile connection lines within the chart, open the file CC10rgChart.css
Within the CSS class titled .cc-oc-line edit the background colour and save

.cc—oc=14ine s
! k d 1 d '
, @c ground-colar:re ) .
s i
; ﬂ"-".
4. The altered CSS class will now be reflected within the web part.
) Avery Bossy & r
Products a5 )
avery@products.com ,',‘},'
London oA

' Jo King _' Tona Stonehou... '
Finance o Finance ?
jo_king@finance.com ) £
London - = -

-

' Pepe Roni
Finance
pepi@operations.com

' Sonny Day
Operations
sonny@operations.com

erman i =

© Content and Code Ltd

www.contentandcode.com Page 13 of 56




G contentandcode

5. To set a custom CSS location select Site Actions > Edit Page > Modify Shared Web Part

Content and Code Team Site demo
Left

EL Add a web Part

edit -

K Delete
e

Modify Shared Web Part

10rgChart
Actions - Settings -

| (2]
Chang

Announcements Expart... will apply t

There are currently no active announcements, To add a new announcement, dick "Add new announcement™ below.

AN

Connections

= Add new announcement

Calendar edit = X%

There are currently no upcoming events. To add a new event, dick "Add new event” below. ’

= Add new event

A M\' “-J‘ "\‘.‘M e AT m"’ﬂ“"/

© Content and Code Ltd
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6. Under the Display Properties header, enter the location of the custom CSS file into the

Custom CSS Location field.

Display Pro pertiea

C:\Program Files\Commor

=] warning M
S L L T

7. Select Ok
8. To enable retain image aspect ratio, Select and deselect the Retain Image aspect ratio box.

2.1.5 Warning Messages

If you would like to be notified when a user does not have information within the manager field,

Friendly Error Messages can be enabled.

-

—~
( There i= no manager configured for David Morrow. Flease visit here to contact your system administrator. )
- —

_ Avery Bossy ' David Morrow
-

-
2

I Sl |
| T | | ¢
7
.

O Malik Kong % ) Tom Morrow ‘1 _ Iona Stonehou... @
¥ b o

When a manager is not applied within user profile information, an error message will be displayed
above 10rgChart listing the user/s that do not have a manager assigned.

To enable friendly error messages, follow these steps.

© Content and Code Ltd
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1. Select Modify Shared Web Part

Left '
EL Add a Web Part
10rgChart edit -
Actions ~ _ Settings ~ h  Deete
|E5#  Modify Shared Web Part
|Morrow | ﬂl (" = fy D'.
| Connections
Change prop
Announcements Export... will apply to

There are currently no active announcements. To add & new announcement, dick "Add new announcement™ below.

= Add new anncuncement

Calendar edit -

There are currently no upcoming events. To add a new event, dick "Add new event” below.

E Add new event

2. Locate the Warning Messages option and select Enable friendly error messages

[E] Display Properties

[ retain Image aspect ratio

Custom C55 Location

|C:".Prngrarn Files\Commor

=] Warning Messages

l':: IV Enable friendly error meﬁ)

Hide the 'no manager' warning messac
for the following accounts. Separate
each account with a semi-colan(;)

List Data SDFF-J‘“ .

© Content and Code Ltd
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To hide the ‘no manager’ warning message, follow these steps.

1. Select Modify Shared Web Part

Left '
5l Add a web Part ;
10rgChart edit -
Actions = Settings X | Delete
|i ¥ Modify Shared Web Part
|Mnrrnw | }J| LA fy D
| Connections
Change prop
Announcements Export... will apply ko

There are currently no active announcements, To add & new announcement, dick "Add new announcement” below.
= Add new anncuncement
Calendar edit - X

There are currently no upcoming events, To add a new event, dick "Add new event” below.

E Add new event

2. Locate the Warning Messages option

[ warning Messages

¥ Enable friendly error messages

Hide the 'no manager' warning messac
for the following accounts. Separate
each account with a semi-colon(;)

List Drata Source

=)

[~

User Profile Database

F_

e
__Avegg Bossvy

8, [l

- J\‘ ™ el -

3. To hide the manager warning message for particular individuals, enter the user profile name
within the User Profile Database field.

© Content and Code Ltd
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2.1.6 Enable/Disable Printing Options

The Save and Print options can be enabled or disabled in the web part properties.

Important: The Printing features require Internet Explorer 7 or later installed on all web front-end
servers that are part of the SharePoint server farm. If you do not have Internet Explorer
7 or later installed, the Printing option will be disabled by default.

To enable/disable the printing follow these steps.

1. Click Site Actions > Edit Page
2. Onthe 10rgChart web part, click Edit

‘I Site Image

Wiew: Profile Database -

Abet

-

3. Click Modify Shared Web Part

i3 ™™
\:Z’ Minimize
-
\. Close

k) "

4 #7%, . David Lumberg 53 Modify Shared Web Part

i, =e CEO
=] £ Senior Management Export...
O david.lumberg@CC.local

.;

;ﬁf'fa ' Jane Wecker ' Matt McLennan
“sManager i DlrEr:tnr of Salez & Mar.. a IT Director

K Sales & Marketing “ IT

é@CC.IocaI .-Jane Wecker@CC.local e matt.mclennan@CC.local

% Rozen ! Tim Buisson ! Philip To

£ Design Manager Brand Manager Systems Administrator

#Design \ Sales & Marketing T
-u"Z.iﬂ.@C ocal L T|n'| Buls;nn@CC local - V. Philip.To@CC.local
=l el P S e L LW R

© Content and Code Ltd
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4. Inthe web part properties, expand the section Toolbar Options

10rgChart 2

Search
,__i;l Tuulharﬂptiuns')_

M| Show Toolbar

" Enable Save as image option

@ Enable Print u:uptiu:un)

Mame Links
Display Propertj

“‘-—- e ‘— \

5. Select or deselect the Enable the print option

»

P Site Actions ~
___,;-‘ Exit Edit Mode %
':,
.'»\l‘
i [5] Printing
| ) :
b __|7 Enable the print option
’\ Search Webpart
:“ Toolbar Type
$ Manage People
2
f Appearance
kX
i Layout
o
'--,) Advanced
{.; Limit number of Users b
1P
1.
S Caching ¥
4

ook ] cancel | _apply
{ =D

© Content and Code Ltd
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3 Using 10rgChart

3.1 View My Site

10rgChart allows you to link directly to a User’s My Site to learn more information about them.

1. Click the users name

- """h'_"'_-'-;i' A EI‘E\TTI.I'Jl-_.tjh'_,,..'f'gH e T _.w__l_-""v . _.-—‘-.‘_‘_..-___.-.__ . ___/""' S T e T '-_‘ .
3 “ Senior Management z
H e, david.lumberg@CC.local
i T
4 |

% Briffa ' Matt McLenn
8}115 Manager > = ~;- & Mar... IT Director

'Sales & Markefing IT

ns
‘Eiffa@CC.Iu:ucal mJane.Wecker@CC.local matt.mclennan@

™

'*-;um Rozen ' Tim Buisson ' Philip To

uct Design Manager . Brand Manager Systems Ad

yct Design y  Sales & Marketing IT

“Rpzen@ZC.lacal .. Tim.Buisson@iCC.local . Philip. To@C
zen@hlbelgcal . s e g A . o

-

2. If you have Microsoft Office SharePoint Server 2007, the user profile page (i.e. My Site
profile) will be displayed.

My Site Welcome Administrator ~ | My Site | My Links

@@ -
@85 My site [alsites =l ~
Site Actions ~

J Ja ne WeCker Add to My Colleagues.

Director of Sales & Marketing, Sales & Marketing In Common with Administrator -

‘fou do not share any managers, coleagues

= ‘ Contact Information Organization Hierarchy or memberships with this person.
Work e-mail: Jane.Wedker @CC local David Lumberg, CEC
View All Site Content Memberships -
= + Jane Wecker, Director of Sales & Marketing
2] Recycle Bin Andrew Sparsi, Ssles Manager Mo memberships found.

David Crafti, Marketing Manager
Maonie Sutton, Events Manager
Tim Buisson, Brand Manager

Colleagues

General
! Aishweari Ryan ! Andrew Sparsi ! David Crafti
! David Lumberg ! Mark Briffa ! Mark Turner
! Matt McLennan ! Monie Sutton ! Tim Buisson

3.2 Online Presence

Online Presence functionality is a standard SharePoint feature that can be used to perform a number
of tasks including checking a person’s availability, sending an email and viewing their Outlook
information. Provided online presence is available in SharePoint, 10rgChart people cards can also be

configured to include this feature.

If your chart has Online Presence selected, then this option will appear in the right hand side of the
People Card (see screen shot below).

© Content and Code Ltd
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Important: The Online Presence options that appear in the dropdown will vary depending on the
Microsoft software that is installed on each individual client computer as well as the
local Internet Explorer settings on the client computer. Software products that will
extend your Online Presence functionality include Microsoft Office Communicator,
Windows Messenger, MSN Messenger, Live Messenger and Microsoft Exchange
Server. For further information visit the Microsoft website.

1. Click the Online Presence icon
2. Select from the available Online Presence options

Actions = Settings - View: HR -
| 1P|
] /_ ~1rian Bushnell \
B Adrian Bushnell (,v.
i—; Rehecca Felila ‘% adrian. bushnell @showcase local - Presence unknown
Richard Lisker E Schedule a Meeting. ..
L Matasha Smith Getting Office Location
| [ View My Site...
_ Rebecca Felila Call adrian.bushnell@showcase. local 3
¥ London = Send Mail
Manager '3 Add to Instant Messaging Contacts. ..

jeramy.felila@showcy
'3 Reply with Instant Message

Tag for Presence Alerts
Additional Actions 3

&3 Add to Outlook Contacts

Outlook Properties

© Content and Code Ltd
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3.3 Manage People

The Manage People option in 10rgChart enables you to hide selected people from being displayed in
the 10rgChart views.

1. From the 10rgChart Settings drop-down, select Manage People
2. Click Manage People

Note: The Manage People option is only available site administrators

Actions ~ | Settings - View: Profile Database -

l:_li' Manage People )
| Backup
_' Avery Boss
E-0) Aver| = | Restore Y Y ﬂ
Y-
' J¢ = | Modify Direct Person View for Profile ;,/!
= | Madify Direct Person View for List = A
a5a Create View T
ity Modify this View |
_! 10T SIOTTETIOUSE T Jo King ' Iona Stonehou...
|: ! Pepe Roni = Finance 3;‘;‘
J Ani Wan ¢ =
-t " P
g =
~' Sonny Day _' Pepe Roni
[ Operations ’? ] Finance
il

' April May _ Ani Wan :
| Operations Q Finance g

' Les Moore
Operations

3. Inthe Organisation Chart Data Source, select either Profile Database or Custom List

Organisational Chart Data Source Select the data source
Select what data source will be used to select the properties

{% profile Database

" Custom List

5

Ll e bl s e S

3.3.1 Hide Selected Users
To hide selected users, follow these steps

1. Select ‘Hide selected users’
2. Enter the name of the user(s) you wish to hide

Select Users to Hide

Add users to the hidden user list below. You can enter user names, group Avery Boss
; h - ry ')
names or e-mail address. Separate them with semicolons.

' Hide selected users

N o st s, P J PRIt de&’y
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3. The chart will now be displayed without the selected users

Hidden Users List ;
The following users will be exduded from the chart. ’
L] criteria ‘

G: {Account name is equal to “ccl\avery™) ) '

4. Click OK to confirm

3.3.2 Hide users only when the following is true

To hide users based on profile information, please follow these steps:

1. Select Hide users only when the following is true
2. Select and enter the attributes that you wish to hide

{” Hide selected users

¥ Hide users only when the following is true:

Hide the users when column

}
IDf'Fin::e ;l g
Iis equal to ;I 3
-«
o

IRDI‘I‘IE

C and & or

When column

INDHE

Iis egual to |
|

Show More Columns.

J M?‘« g o '\\m\

3. Click Add
4. Click OK to confirm

© Content and Code Ltd
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3.4 Apply a Colour Code

G contentandcode

1. Click Site Actions > Edit Page

Produck Test
g4 10rgChart

Produck Test @ Search

Yersion: vou are editing the Shared Version of this page

Welcome w0 s v | My Sike | By Links « |

I This Site: 10rgChart ;”

|R]

Site Actions -

this website,

Wiew All Site Conbent:
Documents

= Test

Lists

Discussions

Sites

People and Groups

] Recycle Bin

“r“"“’

Product Test = 10rgChart

5 add a web Part

2. Click Modify Shared Web Part

Left

B this page. @
- Site Settings

2 Create

I]ﬁ Add a new library, lisk, or web page ko ||
Edit Page

I E Add, remove, or update \Web Parts on

T
@ Manage site settings an this site,

10rgChart

Content and Code Team Site demo

EL Add a Web Part

Actions - Settings -

edit ~

K Delets

||

Calendar

Announcements

= Add new announcement

= Add new event

© Content and Code Ltd
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Connections

Export...

_Eﬁ Modify Shared Web Part -

Changd

will appli i

There are currently no active announcements. To add a new announcement, dick "Add new announcement”™ below,

edit -

There are currently no upcoming events. To add a new event, dick "Add new event” below.

¢
€
R
g

ot M\' ‘\J‘ ‘\“MJ "\“"-H“*\M"JH"/
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3. Navigate to the Display Properties option

] Display Properties

™ Retain Image aspect ratio

Custom CS55 Location

P R U
Apply colour coding to:

" None

i Only name

o People card

=l Query
-

Specify the query length limit (500= &
<4050)

[4050

=] Warning Messages

Il Enable friendly error messag

Y S

-

G contentandcode

) malik Kong
Accounting
-, .
Figure 1 - None
Accounting
>, .

Figure 2 - Only Name

Accounting

Figure 3 - People Card

4. Select the option that you want to apply colour coding to.
5. Navigate to the top of the site and select Lists

Documents

)

= Calendar
= Tasks
Discussions

= Team Discussion

© Content and Code Ltd
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View All Site Content

= Shared Documents

Search
. !kaarm e

10rgChart
Actions -

Sites Announce
People and Groups There are curre
PeopleDirectory new announcem

E Add new an

W Tl
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6. Select CC10rgChart Colour Codes

All Site Content
{11, Creats
Mame Description Items Last
Lists
[€3 Announcements lUse the Announcements list to post messages on the home page of your 1 2yes
site.
[ Calendar Use the Calendar list to keep informed of upcoming meetings, deadlines, 0 2vye
and other important events,
(T ] CC10rgChart Colour Codes ) Use this list to apply conditional styling for people cards. 2 20m
[ Contentand Structure Reparts Use the reports list to customize the queries that appear in the Content 7 E&da
and Structure Tool views
[=] Links |Use the Links list for links to Web pages that your team members will find 0 2ye
interesting or useful,

' - -
r‘aﬂecy e e ' Sl wamcon " tex i e 0 4we
- E ~—

7. Select New > New Item

T S T T T ST T ST ST e T .

cC 10rgCha rt Colour Codes

IUse this list to apply conditional styling for people cards. *
Fu:ure{

——
Mew | =]} Actions = Settings -

2+ Mew Item lue
1 =i Add a new item to this list, j ;
Blue
Department ! HEw HR. #d

¢

F

L L
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8. Type the following into the New Item form.

a. Column Name: e.g. Department, Manager, Job Title
Value: e.g. IT, HR, Manager

c. Foreground Colour: Enter a # code or type a colour you wish to appear in the
foreground

d. Background Colour: Enter a # code or type a colour you wish to appear in the
background

e. Data source: Select either User Profiles or SharePoint List (which can be specified within
the Modify View option)

f.  Priority: Priority of the colour code when two or more colour codes are matching

9. Click OK

CC10rgChart Colour Codes: New Item

oK Cancel

@ Attach File ‘f? Spelling... * indicates a required field

Column Name * ||

Name of the celumn.

Value I

Enter a value for the column when the colour coding is to be applied.

Foreground Colour I

Foreground Colour of tlFgreqround Colour |ither colour name or six digit

hexa-decimal colour code starting wi ash (£). Leave it blank to
pick from the style applied on the people card.

Background Colour I

Background colour of the name. Enter either colour name or six digit
hexa-decimal colour code starting with hash (). Leave it blank to
pick from the style applied on the people card.

Data Source IUser Profiles YI

Data source for which the colour coding is to be applied.

Priority * Il—

Priority of the colour code when two or more colour codes are
matching.

oK Cancel

© Content and Code Ltd
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10. Your colour codes will now be applied.

G contentandcode

4

Malik Kong

Jo King
James Morrow

Tom Morrow

) Iona Stonehouse

Perry Morrow

) Clayton Berardi
) Jesie Gosha

) Melisa Kyte

) Max Sobers

Accounting

) Avery Bossy ; ‘
)
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3.5 Save

The Save option can be used to save a single chart view as a .JPG image file.

Important: This feature requires that Internet Explorer 7 or later is installed on all web front-end
servers. Refer to section 2.1.6 - Enable/Disable Printing for details on how to enable or

disable this option.

To save a chart as a JPEG image follow these steps.

1. From the 10rgChart Settings drop-down, select Print as Image

Actions = | Settings - View: Profie Dambase"?_

= | Print 2
@ Save _".
q ) Avery Bossy A‘
s

'TI [ Export ssy

_ Jo King 3:,’3
R

! lona Stenehouse T
~'Jo King _'Iona Stonehou...
= Finance
-t
=]

) Sonny Day _' Pepe Roni
I~ Operations Finance

) April May _ Ani Wan
I~ Operations Finance

2. A preview of your chart will appear
3. Click Save

/€ Untitled Page - Microsoft Internet Explorer provided by Content and Code

Print as Image
Arianna Dematos
Director
HR
D (555)555-1002

arianna.dematos@showcase.local

Deangelo Lisker Jeramy Felila
Manager Manager
HR = HR
(555)555-1012 2 London

deangelo.lisker@showcase.local (555)555-1013

jeramy.felila@showcase.local

Shea Larbie
Coordinator
&/ HR
London

(555)555-1043
shea.larbie@showcase.local

© Content and Code Ltd
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4. Click Open to open the JPEG image, or click Save to save the JPEG file to another location
[

Arianna Dematos
Director
. HR
P, (555)555-1002

arianna.dematos@showcase.local

/€ Untitled Page - Microsoft Internet Explorer provided by Content and Code

>

m

Deangelo Lisker Jeramy Felila
fa Manager : Manager
HR oy HR |3
A (555)555-1012 M London

deangelo.lisker@showcase.local (555)555-1013
= jeramy.felila@showcase.local
Shea Larbie
Coordinator
8/ HR
London

(555)555-1043
shea.larbie@showcase.local

3.6 Print

The Print to Printer option can be used to print a chart view.

Important: This feature requires that Internet Explorer 7 or later is installed on all web front-end
servers. Refer to section 2.1.6 - Enable/Disable Printing for details on how to enable or
disable this option.

You can print your charts to a printer by following these steps.

1. From the 10rgChart Settings drop-down, select Print to Printer

Actions ~ | Settings ~ Wiew: Profile Daiabase'
:E Print ) .
@ | Save
_ Avery Bossy
T‘ Export ssy .
Y

.'Jo King 3),/]
A

_! Iona Stonehouse
' Jo King ' Iona Stonehou...
e Finance H
- .-. :

= =

?
3
£
_ Sonny Day ) Pepe Roni '
— Operations @ Finance % }
j

) April May ~ Ani Wan
I~ Operations Finance

'Les Moore
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2. Select a printer
3. Click Print

/€ Untitled Page - Microsoft Internet Explorer provided by Content and Cod

General | Options

Select Printer

% Add Printer N 7thFLR_S:
#97thFLR_Hot-Desk-Area_Color_Dell1320C on beaker Fax
38 7thFLR_Managers-Area_Color-Duplex HP4700 on beaker [ GroundFl

< L »

Status: Ready [ Print to file
Location: 7h Floor Managers Area

Comment: 7h Floor Managers Area, next to pillar, Prints co

Page Range

@ Al Number of copies: =2
Selection Cument Page

® Pages: N [ Collate

1 Vi e s W
Enter either a single page number or a single J-}‘]J _2sz _3J’3‘|
page range. For example, 5-12

[Pt ][ cancel |[ Aepy

Note: The images generated from Print as Image and Print to Printer will appear exactly as the
chart displays on your portal. If you wish to remove items such as Online Presence or the
width of the People Cards, you can do this by modifying the chart view or by editing the
web part properties.

© Content and Code Ltd
www.contentandcode.com Page 31 of 56




3.7

O content code

Views

The following instructions will guide you through the steps to create organisation chart views using

10rgChart. Firstly, we will take a look at the elements that make up a People Card.

3.7.1

Create View

Each 10rgChart web part can have a number of views which define how the chart will look. To

create a new view, follow these steps.

1. Click Create View from one of following three options
Actions - Settings - Wiew: -
Js
i) Set a view as default to help yvou visualise your wu:urlcfu:uru:e
Type a Name for the view
Decide whether the view will be the default view displayed when the page is loaded for the
first time
4. Select either Personal View (intended for your views only) or Public View (seen by anyone
using the site)
5. Select the Data Source to be used to create the chart:
a) Profile Database
b) Custom List (click link View Users in 10rgChart User Info List to edit this list)
6. Select one of the following options that represents the intended organisation chart type for
the view:
a) Organisation — creates a chart with all users in the Data Source
b) Department — creates a chart that shows users within a single department
c) Person — creates a chart with people who report to a single person
7. Select the Properties that you would like to appear for each user profile within 10rgChart
8. Select the number of levels that your chart will expand
9. Select to display profile photos, and select from the following options:
a. Select the image size for the photo displayed on each people card
b. Select whether the image is aligned to the Left or Right
10. Select the width of the People Cards
11. Select whether to enable Online Presence information on each people card
12. Select whether to enable Name Links:
a) Use profile link from data source
b) Use custom link defined in web part properties
13. Select Display the Organisation chart by:
a) Display the people explorer pane — Displays a separate navigation to the left of the chart
b) Display the people explorer from this person — Specify a user to begin the explorer pane
¢) Do not display the people explorer pane — Will not show the explorer pane.
14. Click OK

© Content and Code Ltd
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Name

Type a name for this view. Make the name desciptive, such as "Senior Management”,
so that site visitors will know what to expect when they dick this link.

Audience
Select the option that represents the intended audience for this view.

= Data Source

Select what data source will be used to create your chart view.

= Organisational Hierarchy

=3 Properties
Select the people properties that you want to show or hide for this view.

*Mandatory Property if Profile Picture is not selected

= Chart Layout

Select whether the chart will be displayed number of levels that your organisational
chart will expand

3 Profile Picture

Select whether profile picture will be displayed in this view

=2 People Card Width

Select the size and unit for people cards.Card width is the same for all people cards in
the view.

@ Online Presence

Enable online presence information.

= name Links

Select whether the name in the cards will be linked to user profiles (My Sites) or an
alternative URL pattern

I People Explorer

Select whether the people explorer will be displayed for this view and the person that
will be displayed at the top tree.

Select the option that represents the intended organisational chart type for your view.

View Name:

| @)

I™ Make this the default view
(Applies to public views only)

View Audience:
" Create a Personal View
Personal views are intended for your views only. @

@ Create a Public View
Public views can be visited by anyone using the site.

Create the chart by:
@ Profile Database

®

€ Custom List

contentandcode

Display the organisational chart by:

" Organisation

" Department |

B

& Person [

|8, @

Available properties:

Account name
Birthday
Department
End Date

Tree Depth : IE

v Display profile pictures in this view

Picture size:

60 | pixels (value between 40 and 100)

Align picture to the:
Eoc R O)

¥ Fix the width of people cards to:
[200

I Pixels

=@

L8 Adjust people card width to fit Properties and Profile Picture

172 Display Online presence icons and options

[ Enable name links
& Use profile link from data source @

' Use custom link defined in web part properties

- Display the people explorer pane @
i Display the people explorer from this person

|8, @

" Do not display the people explorer pane

Selected properties:

Up
Down @

© Content and Code Ltd
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15. The web part will display the new view

O contentandcode

CC Team Site demo Welcome Administrator = | My Site | MyLinks ~ | @
contentarnccode 10rgChart [This Ste: 10rgchart 1 -]

Home | Faceted Search | Standard Search | Publish | Collaboration | Human Resources |ud@raCharkyl Germany Site Actions -
View All Site Content CC Team Site demo > 10rgChart
Documents 10rgChart .
Lists.
Discussions
Sites Settings ~ View: All staff -

People and Groups

5] Recycle Bin

-

) David Lumberg
CEO
Senior Management
david.lumberg@CC.local

n ' Aishwari Ryan e Y Mark Briffa
«¥%  Chief Procurement Officer @, Operations Manager
%+, Procurement Operations

Mark.Briffa@CC.local

9

Aishwarl.Ryan@CC.local

) Mark Turner
I— %@l Finance Director
Finance
<2 Mark Turner@CC.local
Eman Niam
%=} Accounts Receivable
4§ Finance
w2 Tom@CC.local

' Lyndall Grant
D g, LB R

om Rozel
Prodon: Deglgn Ma

y, Product Design
Tom.Rozen@EC.lo

Thomas King
Accounts Payable
Finance
Thomas.King@CC.local

Product Design

Ja(kH o1

A it b

) Andy Hicks
Product Designer

——I Product Design
Andy.Hicks@CC.local
Si

) Jonathan Gooi
Product Designer

Jonathan.Gooi@CC.local

Product Designer

Jane Wecl

ker
I Director of Sales & Mar...
M3 sales o Marketing
1 W aJane wecker@CC.local

nager

gz

cal

L

bt o

) Tim Buissen
Brand Manager

Sales & Marketing
Tim.Buisson@CC.local

i Nicole Sargent
Graphic Designer
Sales & Marketing
Nicole.Sargent@CC.local
E -

David Crafti
Marketing Manager
Sales and Marketing
David.Crafti@CC local

) Jo Cooper

e

Matt McLennan
g ]T Director
-1 matt melennan@CC.local

' Philip To

Svstams Administrator
\P?’HMDTU@CC local
) Sam Touth
svstems Admin Assistant
Sam Touth@CC.local

ve Humar
Techmca\ Architect

Eve Humar@CC.local

) Simon Pappas

A

site Adw PPV PIY SN S

Tip:

To remove people cards from your chart you can use the Manage People feature. Refer to
section Error! Reference source not found. for instructions.

3.7.2 User Information List

10rgChart can be used to create organisational, departmental, team and meeting charts using a

centralised SharePoint list.

Note:

For servers running Windows SharePoint Services 3.0 only, this option enables you to

create charts without the need for user profiles and My Sites which are standard features
in Microsoft Office SharePoint Server 2007.

1. Create View from one of following three options

10rgChart

Actions -

edit -

(View: - )

| B

b Set a view as default to help vou visualise yvour workforce

2.

In the section Data Source, select Custom List

@ Data Source

Select what data source will be used to create your chart view,

= Organisational Hierarch

R e T

© Content and Code Ltd
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Create the chart by:
' Profile Database

4

{+ Custom List

|http:prroducts!Lists!CClDrgChartUserInfoList

m)
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3. Click the link View Users in 10rgChart User Info List
4. A new window will appear with the 10rgChart User Info List
5. To add a person to the list, from the menu click New > New Item

Products Showcase Welcome CC-INTERMAL\Zane.Freame ~ | My Site | My Links + @
ﬁ’g Products Showcase Al Sites -| [ R] Advanced Search
W 10rgChart  Document Center  News = | Reports  Search | Sites

Products Showcase > 10rgChartUserInfolist
l:/f 10rgChartUserInfolist

View All Site Content This list contains the information of all the users that is to be displayed in 10rgChart.

10rgChart Mew || Actions = | Settings ~ \ View: | All Ttems =z

Document Center Iél: New Item_ ) ﬂne Tile  WorkEmail Office  Department WorkPhone CelPhone Fax  PictureUrl PublicUrl

L502 feflarsrEn bz 5 @ artlserInfolist” list. To create a new item, dlick "New™ above.

= Sample Mews Article

= News Archive
Reports
Search

Sites

[#] Recycle Bin

cale W r‘"’" J' P I ,p“-n-..»-i"""'*—-—-,m ™l a o it g™

6. Complete the following information about the person
e Account Name (required field)
e Manager
e First Name
e Last Name
e Work e-mail (required)

e Office

e Department

e Work Phone

e Cell Phone

e Fax

e Picture URL

e Preferred Name (Required)
e JobTitle

© Content and Code Ltd
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CC Team Site demo = CC10rgChartUserInfolist > (no title) > Edit Item
CC10rgChartUserInfoList: (no title)
oK Cancel I
| Il AttachFile | ¥ Delete item | %% Speling... = indicatesa required field |
Account name * |Scott Bostic
Manager |
First name |Scott
Last name |Bost|c
Work e-mail * Iscutt bostic@showcase.info
Office ILOHdDH
Department |Information Technology
Work phone [o1458795846
Cell phone |07784457894
Fax l
Picture url [http: //portal/hr/staffphotos/sc ottbostic. jod
Public url I
Preferred name * |Scott Bostic
Job title |Ass¢smnt
Createdat4/1/2010 216 PM by 0K Cancel
Last modified at 4/7/2010 3:17 PM by

7. Click OK
8. The person will now appear in the SharePoint list

Products Showcase » 10rgChartUserInfolist
10rgChartUserInfoList

This list contains the information of all the users that is to be displayed in 10rgChart.

New =~ Actions ~ Settings ~ View: All Items -
AccountMame Manager FirstMame LastName Tite WorkEmail Office  Department WorkPhone  CellPhone  Fax  Picturelrl PublicUr!
Paul Paul Murphy Team  paul.murphy@showcase.info Planning http:/fportalthr fstaffphotos /paulmurphy jpa

Murphy ! HEw Leader Department

“r-“"'“ 'A-w-ﬁ.'\v"—u-'-r’r\’.’r '—" "“."‘"“"‘-’wr“‘
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9. Add additional users to create the organisational hierarchy

Products Showcase > 10rgChartUserInfolist

10rgChartUserInfolList
This list contains the information of all the users that is to be displayed in 10rgChart.
MNew +  Actions Settings ~ Yiew: All ltems -
AccountMame Manager FirstMame LastMame Title WorkEmail Office  Department WorkPhone  CellPhone  Fax  PictureUrl PublicUr!
Paul Paul Murphy Team paul.murphy@showcase.info Planning http://portalhr fstaffphotos paulmurphy. jpg
Murphy ! Hew Leader Department
Philip Paul Philip Walker Planning philip.walker @showcase.info Planning http://portalfhr fstaffphotos philipwalker . jpg
Walker ! HEW Murphy Executive Department
Mikolas Paul Paul Murphy Planning nikolas. top@showcase.info Planning http://portalfhr fstaffphotos/nikelastop. jrg
Top ! Hew Murphy Executive Department
Cand\oe' Paul Candice Bavery Planning candice.bavery @showcase.info Planning http://portal/hr fstaffphotos /candicebavery.jpa
Bavery LNEW Lr] Executive Department
- gy A 4 ,thq*m-u.f P  nnd ol it W I

10. Return to the Create View page
11. Complete the details for the chart view you wish to create (see section 3.7.1 — Create View)

Create View: 10rgChart

Use this page to create an organisational chart view.

Ok | Cancel

Name View Name:
Type a name for this view. Make the name descriptive, such as I

“Senior Management”, so that site visitors will know what to expect
when they dick this link.

[™ Make this the default view
(Applies to public views only)

Audience View Audience:
Select th tion that ts the intended audi for th
Vleeiﬁ 2 opuon that represent € Intended audience Tor his (.. Create.a Persona View

Personal views are intended for your views only.

& Create a Public View
Public views can be visited by anyone using the site,

= Data Source
Create the chart by:
1~ Profile Database

@ Custom List
Iht'tp:.r'."prnducts./Lists.t'CClOrgChar‘tUsa rInfolist I[D
= Organisational Hierarchy

-\.t:gjww.a_t‘fw_\temsd nrganisaﬁnnvla_r‘% W}E\W?ﬁi\na.| chart w:“'\ b r r‘\h

Select what data source will be used to create your chart view.

~,

12. Click OK

13. The 10rgChart web part will display a new view created from the people in the 10rgChart
User Info List

CC Team Site demo = 10rgChart

10rgChart v

Settings = View: Custom List =

Paul Murrihy
Team Leader
Flanning Department "
John.Smith@CC-Demo
.

1

Philip Walker Nikolas Top Candice Bavery
Flanning Executive Flanning Executive Flanning Executive
Flanning Department leg & Iy | Planning Department Flanning Department
Philip.Walker@ZC-Demo {:I:— Nikolas Top Candice.Bavery@CC-Demo
R
il "
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3.7.3 Custom SharePoint List

1. Select a location to store your list.
2. Click Site Actions > Create
3. Under Custom Lists select CC10rgChart User Information List

Custom Lists Web Pa
8 CC10rgChart Colour Codes o Basid
C 8 CC10rgChart User Information j Web q
List \
= o Sites
8 Custom List

8 Custom List in Datasheet View
a8 Import Spreadsheet

4. Enter a list Name and Description

Name and Description

Type a new name as you want it to appear in headings and links throughout the site. Type descriptive text that will help site hEnE

visitors use this list. |

Description:

Navigation
. Display this list on the Quick Launch?
7 Yee ¥ Mo

Specfy whether a link to this list appears in the Quidk Launch.

Create Cancel

5. Return to the site where 10rgChart has been added
6. Click Create View or Modify View
7. Select Custom List (the SharePoint default list location will appear in the text field)

2 Data Source "
Create the chart by: "
" Profile Database

Select what data source will be used to create your chart view,

{* Custom List
Ihttp:y'fproductsp’Listsp’CClDrgChartUserInfDList (TIT

2 Organisational Hierarch

el b, T etV e . , ».

8. Click the location picker icon (as seen above) to select the location of your created list
9. Click Ok

© Content and Code Ltd
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3.7.4 Modify a View

Once additional views are created, users can modify these views.

O contentandcode

1. From the 10rgChart Settings drop-down, select Modify This View

Profile Database =

= | Modify Direct Person View for List

Actions ~ Settings ~ | -
I: =’ Manage People
EF | Backup
-0 Aver| | Restore _' Avery Bossy %
_}1¢ = | Modify Direct Person View for Profile -

‘

— | Operations

2. Edit the information you wish changed in the view.
3. Click OK

© Content and Code Ltd
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E %y | Create View T a
% Modify this View _D | &
5 "7 Jo King _ Tona Stonehou... (
|: _) Pepe Roni = Finance HE ‘
_! Ani Wan g |
-l P
L_j -
_ Sonny Day _' Pepe Roni
I~ | Operations ": ] Finance
k. o
_ April May _' Ani Wan
I~ | Operations Finance
_' Les Moore
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3.7.5 Delete a View

To delete a view follow these steps.

1. From the 10rgChart Settings drop-down, select Modify This View

Actions - Settings - View: Profile Daiﬁbase
= | Manage People

EF | Backup
B0 Aver| ER | Restore - Avery Bossy ﬂ:
=

_'1q = | Modify Direct Person View for Profile

_&
= | Modify Direct Person View for List

. Create View T

-l 1 3o King _ Iona Stonehou...
I: _! Pepe Roni = Finance
_) Ani Wan

_' Sonny Day _' Pepe Roni
— Operations ’? ] Finance
—aal
_ April May _ Ani Wan
I~ Operations Finance

' Les Moore

W*’\\"’"\

— Operations

W N S Y S ‘__J--*--"

2. Click Delete

3.7.6  Export to Microsoft Visio

To export views from 10rgChart to Microsoft Office Visio please follow these steps:

1. Select the view you wish to export

Wiew: Im l

Accounts

. Finance __:2 '

HR
HR. Team

Im

Jennel

Operations

R AT

Organisati

""r\~ Ry
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2. Click Actions > Export

Actions = Settings -

ek | Print —lﬂ

o
",
i
1@ Expart _:b ;
= Avery Bossy
_'lo King
! sonny Day

' Apgl May

\“M‘h‘#‘ﬁ“

3. Select the depth that your chart will display

M oo )| oo b
/¢
4. Click Export

5. Open Microsoft Office Visio and select Organization Chart Wizard

Drganlzahun Chart Wizard
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6. Select Information that’s already stored in a file or database
7. Click Next

Organization Chart Wizard x|

I want to create my organization chart from:

¥ Information that's already stored in a file or database

™ Information that I enter using the wizard

Description
Choose this option if your data is stored in a text (= twt), Org Plus (. tet), Excel (*.xls),
Microsoft Exchange Server, or ODBC-compliant database file.

Cancel | = Back ( Mext = ) Fimish

8. Select the option A text, Org Plus (*txt), or Excel file

Organization Chart Wizard x|

My organization information is stored in:

Mote
To ensure that your data is formatted correctly, dick the Help button.

@l Cancel < Back l Mext = Fimish

9. Click Next
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10. Select the columns in your data file that contain the information that defines the
organisation
11. Click Next

Organization Chart Wizard x|

6005& the columnz (fields) in your data file that contain the information that defines the \
organization.

Mame: IPrEf‘erredName

Reparts to: IManager

Ll L] L

First name: I-ﬂ'l!l!}
{optional}
J Description

The First Mame column (field) contains the person's first name. The data in this column is
combined with the data in the Mame column to make the person's full name.

. /

@ Cancel | < Back E Mext = l Fimish |

12. Chose the columns from your data file that you wish to display
13. Select the order of the displayed fields. (Previewed on the left)

Organization Chart Wizard x|

Choose the columns (fields) from your data file that you want to display.

Data file columns: Displayed fields:

Manager Department

WorkEmail
OfficeMumber

Avery Bossy
Products

< Remove

d' 1 Down

Cancel | < Back |( Mext = 1' Fimish
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14. Choose the columns from your data file that you want to add to organisation char shapes as

shape data fields.
15. Click Next
[or x|

Organization Chart Wizard

oose the columns (fields) from your data file that you want to add to organization chart shapes \
as shape data fields.

Shape Data fields:

Data file columns:

Manager PreferredMame
#

WorkEmail

OfficeMumber < Remove

[

@l Cancel < Back E Mext = i Fimish

16. Select to personally specify how much of your organisation you want to display on each
page, or allow the wizard to automatically break the organisation chart across pages

17. Click Next

Organization Chart Wizard |

Your organization data may contain too many employees to fit on one page of your drawing. You
can specify how much of your organization to display on each page or you can let the wizard

define each page automatically.

G I want to specify how much of my arganization to display on each page )

G: I want the wizard to automatically break my organization chart across pag%

Mame at top of page: I-iTcup Executive > j

¥ Hyperlink employee shapes across pages

¥ Synchronize employee shapes across pages

@l Cancel < Back I Mext = b Fimist
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18. Click Finish

Organization Chart Wizard

Add Fage. .. |
Maodify Page... | y
Delete Page |
Clear All Pages |

Mowe g |
Mowe Down |

Specify how much of your organization appears on each page by modifying the existing pages,
adding new pages, or removing pages.

O contentandcode

Cancel

< Back Mewxk = | { Finish l

19. The chart will now appear within Microsoft Visio.

Avery Bossy
Products

nA

AR

lona Stonehouse Jo King
Finance Finance
A .|‘ 4 i E 4
Ani Wan Pepe Roni Sonny Day April May Les Moore
Finance Finance Operations Operations Operations
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3.7.7 Backup

To export one or more views created within 10rgChart, follow these steps.

From the Settings menu, select Backup

Select the desired view to be exported

Click Backup

Save the View Definition file (with file extension .1vd)

Settings -~

Manage People

Backup

il AL S

Restore

Modify Direct Person View for List

=
Eh
= | Modify Direct Person View for Profile
ags | Create View

Modify this View

The exported file can now be used to import the View data into an upgraded version of 10rgChart.

10rgChart: Backup Views

Use this page to create a backup view definition file containing all the views for thiz web part.

View Types Select views types:

Select the view types to indude in the backup file. % Al views

" Persanal views only
™ Public views only

B N gttt M g IR o S e
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3.7.8 Restore
To import one or more views contained within a View Definition file, follow these steps.

1. From the Settings menu, select Restore
2. Select the View Definition file (with file extension .1vd)

3. Click Restore
Settings -

Manage People

Backup

=

- Restore - |
an
ity

Modify Direct Person View for Profile
Maodify Direct Person View for List

Create View

Madify this View

10rgChart:Restore Views

Use this page to restore a view definition file containing one or more views. Conflicting view names will be appended with an incremental number. Personal views will only be
available to the creator.

Upload View Definition File Mame:

Select the view types to indude in the backup file. Browse...

(_ Restore b Cancel

Nk

Dol nstr sl A s, s S o PN PN b,

Note: View Definition files can be backed up and restored between current or previous versions
of 10rgChart (requires 10rgChart version 4.0.1.9 or higher for both restore and backup).
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3.8 Direct Person View

The Direct Person view allows direct access to a particular user profile by using a personal e-mail
address within the URL.

Important: E-mail address will need to be applied to the profile information for the URL to find the
correct user.

To find a user using an email address within the URL, follow these steps.

1. Gotothe URL where 10rgChart is present

File Action Media Clipboard Wiew Help .

B OO NI D

File Edt Yiew Favoribes Tools Help

W ke Bgl v| € Manage Content Sources |

CC Team Site demo

@#l CC Team Site demo

E People Directory

|.}IIIEW All Site Content I Content and Code T

macumgit- #- -

2. Remove viewed=3 from the URL and replace it with email= followed by the email address of

the individual you wish to find and view.
File Action Media Clipboard WView Help

B O@@O NP =S

{?Hnme - CC Team Site demo - Windows Internet Explorer

@: - I& http:,l',l'ccdemu:u,l'default.aspx?@aihavery@test.EDD
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3.8.1 Modify Direct Person View for Profile

Within the Direct Person View, the user can customise the information presented for that particular
profile(s) chart.

To modify the Direct Person view, follow these steps.

1. On 10rgChart select Settings > Modify Direct Person View for Profile

Actions = | Settings ~ “iew: Profile Database .

I: = | Manage People
EF | Badkup

50 Aver| 2| Restore ) Avery Bossy ﬂ
' 1= Modify Direct Person View for Profile ) ag)
[~ = Modify Direct Person View for List E A
| &2 Create View T
| aBy | Modify this View |

Lz SHTETEEEE 1100 Jo King ' Iona Stonehou...

—-' Pepe Roni Finance
—._! Ani Wan

' Sonny Day _' Pepe Roni w
BN W S o P PRpn 2

2. Edit and customise any information that you would like to appear within the user profile
cards and select Ok.

@ ponot display the people explorer pane

=l Properties
Selectthe people propertiesthat you want to show or hide for thisview. Available properties: Selected properties:
- d iFProfile Pi . | d Account name - e Name *
Mandatory Property if Profile Picture is not selecte Birthday Add = Title Up
Department e .
Employee Number ;I B —

mf@‘\’wg'\‘*‘~w‘ﬂ_.fmw -wrﬂﬁ"w‘-kw‘#n"“r‘r"-‘-"’“—‘\"“

Note: To view a Direct View via the URL using an email address, please refer to section 3.8 Direct
Person View
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3.8.2 Modify Direct Person View for Lists

Within the Direct Person View, the user can customise the information presented for that particular
profile(s) chart for Custom Lists.

To modify the Direct Person view follow these steps.

1. Ensure that the profiles used are from the Custom Lists
2. Select Settings > Modify Direct Person View for Profile

Products = 10rgChart

Ay

10rgChart 4.3.0.1

Actions - Settings ~ View: Profile Database

= | Manage People '
¥  Backup "
_ Avery Boss A r
B Aver] [EN Restore Y Y
EY
_'1q = | Modify Direct Person View for Profile ;,/!
@ Modify Direct Person View for List ) E -
%y | Create View T
ity | Modify this View | t
- 10T STOTETOUSE 77 g King ' Iona Stonehou...
I: _! Pepe Roni - Finance
L Ani Wan y
-
= =
) Sonny Day ) Pepe Roni
I~ Operations ’? ] Finance
el

_ April May _Ani Wan
I~ Operations Finance
_' Les Moore
— Operations
\

3. Edit and customise any information that you would like to appear within the user profile
cards and select Ok.

@® ponot display the people explorer pane

=l Properties
Selectthe people propertiesthat you want to show or hide for thisview. Available properties: Selected properties:
. 4 i Profile Pi X ' 4 Account name - dd Name *
Mandatory Property if Profile Picture is not selecte Birthday Add = Title Up
Department < Remove Down
Employee Number ﬂ _— P

m\aw& "m-&. T AT . i A ‘__J“'""'“w“\w‘ - o r—-—-‘*\_"“‘\'--.
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3.9 People Explorer View

The People Explorer view allows the user to easily navigate through the list of profiles, that when

selected, generates a separate Chart View related to the chosen user.

3.9.1 Display the people explorer pane
To display the People Explorer view with all users present, follow these steps.

1. Select Modify this View

Actions = Settings = View:

HR -

| 2]
. n Adrian Bushnell
= Adrian Bushnell -'!- Amsterdam
i; Rebecca Felila m Director
Richard Lisker adrian.bushnell@showca...

L Natasha Smith !

= Accounts
= Finance

= HR

= IT

= Organisation
=i Sales

&5, Create View

Rebecca Felila Richard Lisker (

(]
)/

London London
Manager Manager
jeramy.fella@showcase.... richard.lisker@showcase...

Coordinator

5
I Natasha Smith
[

e =
o
)-.

2. Locate the People Explorer option

. natasha.smith@showcas...

— T
by Modify this View T

T Ferson

@ People Explorer

Select whether or not the People Explorer should be displayed and which @]\splay the people explorer pane
person is going to be the starting peint for this view.
& Display the people explorer from this person

| |8, @

" Do not display the people explorer pane

@ Properties

© Content and Code Ltd
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3. Select Display the people explorer pane

Actions = Settings = View: HR ~
| 2]

_ n Adrian Bushnell
= Adrian Bushnell %Y Amsterdam

Rebecca Felila m Director

Richard Lisker adrian.bushnell@showca...

L Natasha Smith I

Rebecca Felila ﬁ Richard Lisker
London - London
Manager Aj Manager
jeramy.fella@showcase.... richard.lisker@showcase...

All users will now appear within the people explorer view.

3.9.2 Display the people explorer from this person

To display the People Explorer View starting with a particular individual, the user name can be
specified within the view settings. To specify a user, follow these steps.

1. Select Modify this View

Actions ~ Settings ~ View: | HR~
| |p| = Accounts
= Finance
: Adrian Bushnell

=+ Adrian Bushnell (;;} Amsterdam = HR

Rebecca Felila ﬁ Director =  IT
Richard Lisker adrian.bushnell@showca... = Organisation

L Natasha Smith = = | Sales

| &5, Create View

Rebecca Felila h Richard Lisker (& Modify this View D
London 7= London
Manager y Manager

jeramy.fella@showcase.... richard.lisker@showcase...

5
I Natasha Smith
= =% Coordinator
o \ . natasha.smith@showcas...

|
-y
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2. Locate the People Explorer option

T OTYETSd CROTTaT TIETa TCIy

= People Explorer

Select whether or not the People Explorer should be displayed and which " Display the people explorer pane
person is going to be the starting point for this view,

@Dis lay the people explorer from this person
Clo King- ) | & @

" Do not display the people explorer pane

=2 Properties

Select the people properties that you want to show or hide for this view. Available properties: Selected properties:

3. Select Display the people explorer from this person.

Actions = Settings ~

)
I ) f
- _ Avery Boss P
VR A
. Sonny Day ("J
' April May L .
' Les Moore T ,
[ [ 1
) Jo King O Malik Kong @ ) Tom Morrow ) Tona S?
Announcements I
A g st vesoounccili T sdieetranaumsane i gt I et belgine . | gnmnnsnn st onto o 47 W |

4. Specify the user you wish to appear at the top of the People Explorer view.

3.9.3 Do not display the People Explorer pane

To display only the chart view without the additional People Explorer navigation on the left, follow
these steps.

1. Select Modify this View

Actions ~ Settings ~ View: | HR ~
| |’°| = Accounts
= Finance
_ m Adrian Bushnell N
=+ Adrian Bushnell #®Y  Amnsterdam =
Rebecca Felila ﬁ Director = | IT
Richard Lisker adrian.bushnell@showca... = Organisation
L Natasha Smith T‘ = Sales
| i%y Create View
Rebecca Felila Richard Lisker (‘%, Modify this View 4)
London 7= London
Manager 4 Manager
jeramy.fella@showcase.... richard.lisker@showcase...
i _ Natasha Smith
= =% coordinator
w
'})\ "l_ natasha.smith@showcas...
A A ’ W il samitiomnmn sl it nssiaissie A R VP N
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2. Locate the People Explorer option

= People Explorer t
Select whether the people explorer will be displayed for this view {” Display the people explarer pane
and the person that will be displayed at the top tree.
e Display the people explorer from this person
| |& @
G Do not display the people explorer pan@ ‘
Cancel

3. Select Do not display the People Explorer pane
4. Select OK
5. The People Explorer will be hidden for the view.

Actions *  Settings - View: HR -
Ed
n Adrian Bushnell
#*Y  Amsterdam
m Director

adrian.bushnell@showec...

I

Rebecca Felila Richard Lisker
London - London
Manager A Manager
jeramy.felila@showcase... richard.lisker@showcas...

Coordinator

l ﬁ Natasha Smith
|l =
"

natasha.smith@showcas...
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3.10 Search Results

To manage the search feature within 10rgChart follow these steps.

1. Select Site Settings > Edit Page > Modify Shared Web Part

Left €

EL Add a Web Part ;

10rgChart edit -
) ) Delets
Actions - Settings ~ x
|M |P | g 5 Modify Shared Web Part D
orrow
S
Change prop

Announcements Export... will apply to

There are currently no active announcements. To add & new announcement, dick "Add new announcement™ below.

= Add new anncuncement

Calendar edit -~ X

There are currently no upcoming events. To add a new event, dick "Add new event” below.

= Add new event

2. Locate the Search option and select Enable Search Result

Product Information

http://store.contentandcode.com
10rgChart 4.1.0.6

10rgChart
[-] Search
EEteseardiica >

Search Result PFage Size:

[ Toolbar Options
LI gttt

3. To edit the results produced per page, enter the desired result amount in the Search Result

F

Page Size.
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4. To search for users, enter a full, first or last name into the search box.

Actions - Settings -

( Morrnur) | 2 |

View: Test ~

Preferred name
S e By ' Tom Morrow

£
_'Jo King l
! Malik Kong
_) Dawvid Morrow
) Tom Morrow _' David Morrow .
. =
_! Iona Stonehouse 2
- «
Announcements - ’
There are currently no active announcements., To add a new announcement, dick “Add new announcement” below. r
e nogosauncamalt ) S S S R f“““w‘
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